


Policy Name
15.1130 Student Records Access Policy

Purpose and Scope
This policy defines the student records and Family Education Rights and Privacy Act (FERPA guidelines for Alvernia
University (“AU”). The policy is intended to ensure all AU students are aware of their rights under UFERPA. This policy:

Defines roles and responsibilities with respect to graduation.

Identifies the standards and best practices used by the Registrar’s Office related to graduation.
Lists the related AU policies which provide more detailed guidance on graduation.

Specifies which departments maintain their own graduation procedures.
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or be informed on only the specific information about their own records. A student may obtain copies of their
education records; however, will incur duplicating costs.

The contents of a student's education records may be challenged by the student on the grounds that they are
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Non-education Records
A student does not have a right under FERPA to inspect information that is not an education record, such as:

Medical Treatment records; Law enforcement records; Employment records (provided that employment is
unrelated to student status); Records containing information about the individual that were created or received
after he or she is no longer a student and that are not directly related to the student's attendance at the
University; Records of instructional, supervisory, and administrative personnel and educational personnel that
are kept in the sole possession of the maker of the record and are not accessible or revealed to any other person
except a temporary substitute for the maker of the record; and Peer-graded papers before they are collected and
recorded by an instructor.

In addition, a student does not have the right to access certain education records, such as:

Confidential letters of recommendation, if the student has waived their right of access in writing; Financial
records of the student's parents; Records connected with denied applications to attend the Alvernia University;
Admissions records for a student who does not officially attend the program of admission. If the student
completed a course at the University but never officially attended as a degree candidate in the program of
admission, then the student has FERPA rights with respect to that course but does not have rights with respect to
the admissions records for that program; Records of a student that contain information on other students. The
student may inspect, review, or be informed of only the specific information about student.

Directory Information
Under Alvernia’s Student Record Access Policy, the Registrar’s Office may release the following directory
information: the student's name, degree of study, major, dates of enroliment, anticipated graduation date,
graduation date, placement on the Dean’s List, and awards. Student Athletes may select additional optional
information to disclosed for press release.

This information may be released without a student's consent. A student may request such information not be
released by the Registrar’s Office. This request must be made in writing to the Registrar by the end of the first
week of classes of the semester.

Directory Information is not published for distribution to vendors but is furnished to law enforcement agencies
and within the University community.

Exceptions to Record Release
Information contained in a student's record may not be released without the student's written consent with the
following exceptions:

Disclosure is authorized in writing by the student. When the University releases or discloses information to third
parties pursuant to a student's written authorization, it is done on the condition that the third party to whom the
information or record is released or disclosed will not, in turn, release or disclose it to anyone else without the
express written consent of the student.
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https://alverniauniversity.sharepoint.com/sites/RegOffice/Lists/Student%20Authorization%20to%20Release%20Educational%20Recor/AllItems.aspx?e=3%3A1c91126d4ea046a596ffcffe17a8b6f3&sharingv2=true&fromShare=true&at=9&clickparams=eyAiWC1BcHBOYW1lIiA6ICJNaWNyb3NvZnQgT3V0bG9vayIsICJYLUFwcFZlcnNpb24iIDogIjE2LjAuMTc3MjYuMjAxNjAiLCAiT1MiIDogIldpbmRvd3MiIH0%3D&CID=b6ec3da1%2D2032%2D6000%2D178b%2D5c1bc29d50cc&cidOR=SPO
/sites/default/files/documents/Policy%20and%20Procedure%20Exception%20Form.pdf
/sites/default/files/documents/Policy%20and%20Procedure%20Exception%20Form.pdf
/sites/default/files/documents/Policy%20and%20Procedure%20Exception%20Form.pdf
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